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How do I… 
cancel a Shoebox Registration ???? 

 
If your schedule changes after registering for an event, please be considerate of those 
who may be on a waiting list and cancel the registration so your spot will become 
available. Once events are full, no one else may enroll. 
 
1. To quickly navigate to the esc_web site (Shoebox), simply click on the Technology 

Tidbits link located on our district website, then click on the Shoebox Link located 
near the top of the Technology Tidbits web page. 

 
 
 
 
 
 
 

 
 
 
2. Sign In on the left side of the esc_web home page.  

 NOTE: Marion School District events are 
considered “Private” events therefore 
searching the Shoebox catalog will not 
reveal any MSD events. The event# that is 
provided by your principal or event facilitator 
is necessary in order to navigate to, and 
register for our events. 

 Shoebox Event #’s are now being included 
on the District Calendar located on your 
FirstClass Desktop and the district website. 
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3. Once into your esc_works/Shoebox, click on “Registration History”. On this page 
will be a summary of all events you are currently registered in. 

4. Notice beneath each event there are 3 options: Change, Cancel Registration and 
Print Confirmation. 

5. Click Cancel Registration 

6. To finalize the cancellation you have two more clicks to make. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

7. You will receive a registration cancellation 
confirmation email once you have made 
this second click. 


